
      Options to Determine Payment Status

Search Method Required Documentation

Transaction Summary Report PO #

Requisition Search Requisition # or PO #

AP Views  Invoice  #

If you need further assistance with determining payment status please contact:  
Campus Services A/P | foodproapteam@calists.harvard.edu

Each of these methods require Oracle Access, please contact your manager or 
department administrator for authorization. 

If you believe you should have access and don’t please contact:  
Ben Clark | (617) 384-9703 | ben_clark@harvard.edu



1. AP Views
Using: AP View
Requires: Invoice Number and Vendor Name
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AP Views- Invoice Summary

1. Enter Name of Vendor using the dropdown 
menu, it will appear when box is clicked on

2. Enter Invoice number
3. Click “Find”
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AP Views – Invoice Summary options

4. Click View Payments
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AP Views – View Payments

5. Click “Payment Overview”
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AP Views – Payment Overview
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If you need further assistance with determining payment status please contact:  
Campus Services A/P | foodproapteam@calists.harvard.edu
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